
AGREEMENT
BETWEEN THE

BURLINGTON EDUCATION ASSOCIATION

AND

BOARD OF DIRECTORS
BURLINGTON COMMUNITY SCHOOL DISTRICT

July /, 2007 - June 30, 2009
1429 West Avenue

Burlington, /A 52601



TABLE OF CONTENTS

ARTICE F =LE PAGE

Agreement . ............................................................................................... 1
One Recognition ............................................................................................... 1
Two Grievance Procedure .................................................................................. 2
Three Employee Hours ........................................................................................ 4
Four Holidays and Vacations ............................................................................. 5
Five Employee Health and Safety ....................................................................... 6
Six Evaluation for Improvement of Instruction................................................... 7
Seven Reassign:nem/Realignment/Transfer ......................................................... 10
Eight Reduction In Force Procedures ................................................................... 10
Nine Seniority.. .................................................................................................. 16
Ten Leaves of Absence ..................................................................................... 17
Eleven Compensation ........................................................................................... 21
Twelve Insurance ................................................................................................... 24
Thirteen Dues Deduction ..........................................................................................26
Fourteen Mentoring ................................................................................................. 26
Fifteen Concluding Clauses ................................................................................... 27

Schedules:
A BCSD/BEA Grievance Form ...................................................................... 28
B Payroll Deduction for Professional Dues ..................................................... 30
C Salary/Career Increment Schedule ............................................................... 31
D Supplemental Pay ...................................................................................... 32
E Evaluation Preobservation Data Sheet ......................................................... 35

• E-1 - Evaluation Tracking Form ................................................... 36
F Iowa Teaching Standards and Criteria ......................................................... 37
G Performance Review Summative Form ....................................................... 39

• 0-1 - Individual Career Development Plan................................... 40
• 0-2 - Individual Career Development Plan Review ...................... 41

H Employment Classifications ....................................................................... 42

Appendix:
One Health Care Plan Claims Processing, Review, and Appeal Procedure ............ 43
Two Letter of Understanding -1PERS Audit .......................................................45



AGREEMENT

This Agreement is made and entered into by and between the Burlington Community School District and the
Burlington Education Association (Association), as the exclusive representative of the professional employees of
the District as identified in the Collective Bargaining Agreement

ARTICLE ONE . - RECOGNITION

Unit

The Board recognizes the Burlington Education Association, an affiliate of the Iowa State Education
Association and the National Education Association (Geode Education Association UniServ District) as
the certified exclusive and sole bargaining representative for all personnel as set forth in the PERB
certification instrument (Case No. 13 t) issued by the PERB on the 13/h day of June. 1975.

LinSdpkto

1. Included: All classroom teachers, counselors, social workers, special education teachers, media
specialists, department heads, assistant athletic directors, bilingual teachers, audio-visual director, Tide
I MIMS, Tide I teachers, coaches, extracurricular personnel (music, drama, club sponsors), and all
time and regular part-time school nurses and any other non-administrative professional staff

2. Excluded: Superintendent, assistant superintendent, director of business services, director of special
services, director of human resources, principals, associate principals, dean of students, student services
facilitators, reading coordinator (K- g), supervisor of food services, supervisor of buildings and grounds,
supervisor of transportation, supervisor of technology, occupational therapist, home-school liaison
workers, truancy officer, activities directors, secretaries, central heating and plant personnel, bus
drivers, custodians and custodial specialists, food service personnel, teacher associates, clerk-
receptionist, puking tot supervisor, athletic equipment manager, monitors of study hails, clerk-typist,
food service manager, building supervisors, library aides, Title 1 aides, clinic clerks, all nonprofessional
staff, and all others excluded by Section 4 of the Act,

Definitions

I. The Learn "Board" as used in this Agreement shall mean the Board of Directors of the
Burlington Community School District or its duly authorized representatives or agents,

2. The term "employee" as used in this Agreement shall mean all employees represented by this
Association in the bargaining mut as defined and certified by the Public Employment Relations
Board,

The term "employee' as used in this Agreement shall mean the Burlington Community School
District or its duly authorized representatives or agents.

The term "Association" as used in this Agreement shall mean the Burlington Education
Association or its duly authorized representatives Or agents.

The term "day" or "days" as used in this Agreennmt shall mean "calendar days" unless
otherwise specified.

The term "week" as used in this Agreement shall mean seven (7) calendar days.
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ARTICLE TWO - GRIEVANCE PROCEDURE

se, The purpose of this Article is to provide 8 method of prompt and equitable settlement of
employee grievances. The Employer, the Association, and employees agree that these proceedings
shall be as infonnal and confidential as may be appropriate at any level of the procedure and agree to
attempt to resolve all grievances informally at the lowest possible level.

Definitions

Grievance is a claim by an employe; a group of employees, or the Association that there has
been a violation, misinterpretation, or misapplication of this Agreement.

2. Grievant is the employee, group of employees, or the Association making the complaint. If, in
the judgment of the Association, a grievance affects a group or class of employees, the
Association may submit such grievance m writing commencing at either Level Two or Level
Three, whichever is appropriate. The Association may process such a grievance through the
remaining levels of the grievance procedure.

Time Limit. The number of days at each level should be comidered as a maximum, and every
effort should be made to expedite the process. Time limits specified may, however, be
extended or shortened by mutual agreement.

Ri hanta

Employee and Association Any aggrieved employee may be represented at all levels
of the grievance procedure by himself/herself and, at the employee's option, by a
representative of the employee's own choosing. When an employee is not
represented by the Association, the Association shall have the right to have
representative present as a party in interest.

13e . No reprisals of any kind shall be taken by the employer against any
employee or party to a grievance by reason of such participation.

It is agreed that any investigation or other handling or processing of any grievance by
the grievant shall be conducted so as to mutt in no interference with or interruption
whatsoever of the instivetional program and related work activities of the grievant or
of other employees.

Released Time. When it is necessary for a grievant or Association representative to
appear at an arbitration hearing during the work day, said grievant luxVor
representatives shall be released without loss of compensation.

Level One — Principal or Imrne .diate Supervisor (Infna

In the first step of the grievance procedure, a grievance must be fded within twenty (20) days
for an employee or thirty (30) days for the Association after the grievant knew or should have
known of the occurrence giving rise to the grievance. A grievant shall discuss the alleged
grievance with his/her principal or immediate supervisor.

Level TvSgau'sormal

If, as a result of the informal discussion with the principal or immediate supervisor at Level
One a grievance still exists, the grievant may invoke the formal grievance procedure. The
filing of the formal grievance at the Level Two must be within thirty (30)days for an
employee or forty (40) days for the Association from the date of the occurrence of the event
giving rise to the grievance. The grievance form shalt be available from the building principal
in each building and the form shall be signed by the grievant. The grievance form is Schedule



A of this Agreement. A copy of the grievance form shall be delivered to the appropriate
principal or immediate supervisor. If the grievance involves more than one school building, a
grievance may be filed with the principal Or immediate supervisor at the employee's base
school. The appropriate principal or immediate supervisor shall indicate hisfher disposition of
the grievance within ten (10) days of the presentation of the formal grievance and shall famish
a copy thereof to the Association. If the grievant is not satisfied with the disposition of the
grievance, or if no disposition has been made within the ten (10) day period, the grievance
shall be transznined to the Level Three within ten (10) days of disposition at Level Two.

Letl'hts_7.;_tup glarin

The Superintendent or his/her designee shall meet with the grievant within ten (10) days of
receipt of the grievance. Within ten (10) days of receipt of the grievance, the Superintendent
or Esther designee shall indicate his/bet disposition of the grievance in writing and shall
famish a copy thereof to the Association. If the grievant and/or the Association is/are not
satisfied with the disposition of the grievance by the Superintendent or his/her designee, Or if
no disposition has been made within ten (10) days of receipt of said grievance, the grievant
and/or the Association may submit the grievance to Level Four, Arbitration.

Level Four -- Arbitration

If the grievance is not resolved satisfactorily at Level Three, then there shall be available
impartial binding arbitration. The Association may submit, in writing, a request to enter into
arbitration on behalf of the Association and the grieving employee to the Superintendent
within ten (10) days from the disposition of the grievance at Love/ Three. At the same time, a
request shall be made to the Public Employment Relations Board to provide a panel of seven
(7) arbitrators who are certified by the American Arbitration Association and the Federal
Mediation & Conciliation Service. Within five (5) days of the receipt of the list, each of the
two parties, the party moving first chosen by lot, will alternately stake one (1) name at a time
from the pane/ until only one (1) name shall remain. The remaining name shall be the
arbitrator. The arbitrator so selected shall confer with the representative of the Superintendent
and the grievant and hold hearings promptly and shall issue his/her decision not later than
thirty (30) days from the close of the hearings or if oral hearings have been waived, then from
the date the final statements and proof on the issues are submitted to the arbitrator. The
arbitrator's decision shall be hi writing and shall set forth hisnier reasoning and conclusions on
the issues submitted. The arbitrator's decision on a grievance may not change or amend the
team, conditions, ar applications of this Agreement. The decision of the arbitrator shall be
submitted to the Superintendent and the aggrieved person and shall be final and binding on all
patties. The costs for services of the arbitrator, including per diem expenses, actual and
necessary travel, subsistence expenses, and the cost of the bearing room shall be bone equally
by the employer and the Association. Any other expenses incurred shall be paid by the patty
incurring same.

C Miscellaneous

Written Decisions. Decisions rendered at Levels Two and Three of the grievance procedure
shall be in writing setting forth the decision and the reasons therefore and shall be transmitted
promptly to all parties in interest. Decisions rendered at Level Four shall be in accordance
with the procedures set forth in the section on arbitration.

Medium and Hearings. All meetings and hearings under this procedure shall be conducted in
private and shall include only witnesses, the parties in interest, and their designated or selected
representative referred to in this Article.



ARTICLE THREE - EMPLOYEE HOURS

The employee work day shall consist of not more than eight (8) consecutive hours which shall
include a daily, uninterrupted, duty-free lunch period of at least thirty (30) minutes.
Exceptions to the preceding sentence are listed in A.4., A.S., and A.6. of this Article.
Employees may leave the building during their scheduled lunch period. An employee's arrival
and departure time will be established by the Superintendent or his/her designee. Any
administrative change in the regular schedule shall be announced at least three weeks in
advance.

An employee may request earlier or later arrival and departure times. The employee's
appropriate principal or designee shall at his/her discretion approve or deny such request.

On PndaYe, days preceding holidays and vacations, OS she day of open houses, the employer's
work day shall end after student dismissal and the employee's responsibilities have been
concluded.

Employees shall be responsible for attending net more than eight (8) faculty or other meetings
per year as called by the Principal or Superintendent that extend not more than thirty (30)
minutes before or after the work day. The Principal or Superintendent shall announce any such
meeting at least two weeks in advance.

Parent-teacher conferences may be scheduled beyond the regular work day. Such conferences
shall not add more than approximately three hours (exclusive of breaks) to the regular work
day. If parent-teacher conferences are scheduled on a building-wide basis during other than
the regular work day, employees who are required to attend such conferences shall be given
time off for a period of time approximately equal to the period of time scheduled for the
parent-teacher conferences. This provision shall apply only to parent-teacher conferences
scheduled by the administration outside the regular work day.

Employees shall be responsible to attend one open house of approximately ninety (90) minutes
per year beyond the regular work day.

On days when the students school day is started late because of safety considerations, the
beginning of the employees' work day shall be delayed by the sante amount of time. On days
when the students' school day ends early twaiow of safety considerations, the employees'
work day shall end when their responsibilities have ended.

R eregarap

Preparation time is defined as that time when the employees daily schedule is void of an
assigned classroom or pupil supervision duty. This bane is to be utilized by working on school
related activities.

gen thlgli, Preparation time shall average approximately fifty-five ( 55 ) consecutive
minutes daily.

Middle School, Preparation time shall average approximately forty-five (95)
consecutive minutes daily.

De 'gaols. Preparation time shall average approximately sixty (60) minutes
daily, of which thirty (30) minutes daily shall be consecutive.



In addition, employees shall have approximately forty-five (45) minutes before and/or
after the students' regular school day to be used its preparation for classroom duties.
Employees shall have no regularly assigned duties during this time; however,
employees may be asked to assume duties in case of special need. Faculty or
committee meetings may be scheduled during this time.

In cases where substitutes are not available, employees who volunteer may be used as
substinrtes during their preparation time. In the absence of any volunteers, an employee may
be assigned to serve as a substitute.

Such coverage shall be arranged by the principal of die school i.n question and shall be
distributed as equitably as possible among the employees in said school Volunteers and
assigned employees who substitute for persons involved in prescheduled school events shall be
paid on a per diem basis per class covered.

Employees who volunteer and are subsequently assigned to work an extra class period (beyond
six [6] assigned periods or the equivalent), shall be additionally compensated at the rate of
7.14% of the employee's base salary per semester.

Employees whose regular duties do DOI require teaching in a regular stnictured classroom
setting where student contact is on a recurring basis within a building classroom shall receive,
in lieu of preparation lime, a break period of thirty (30) minutes per day when student contact
as aot required.

Employees assigned to more than one attendance center shall have preparation time separate
from the time needed to travel between assigned attendance =MM.

Exceptions to subsections Al. and B. I. of this article may be made in emergency situations.

ARTICLE FOUR - HOLIDAYS AND VACATIONS

Holidays. Holidays during the 2007-2008 contract year are as follows:

2007-2008

September 3 — Labor Day
November 22 and 23 — Thanksgiving
December 24 —January I — Winter Recess
January 21— Martin Luther King Day
March 21 (Good Friday) and March 24 — Spring Break
April 18 and April 21 — Spring Break
May 26 — Memorial Day



ARTICLE FIVE - EMPLOYEE HEALTH AND SAFETY

Use of Reasonable Force. Au employee may, within the scope of his/her employment- and within the
parameter established by the Board of Educational Examiners, use and apply such amount of force as is
reasonable and necessary for the purpose of self-defense.

Safety. The Board shall make reasonable provisions for the safety and health of its employees during
the hours of employment

as_LAKI Standard first aid equipment shall be maintained in all buildings. Each building shall have
properly trained personnel on call to give rust aid treatment.

Bluodbortio Pathogens. All employees identified in the Bloodborne Exposure Plan shall be provided
both initial and annual training in universal precautions to eliminate Or minimize occupational exposure
to bloodburne pathogens during their regular workday.



ARTICLE SIX - EVALUATION FOR IMPROVEMENT OF INSTRUCTION

Guidelines

I. The evaluation procedures, instruments, and criteria of this Agreement will be utilized for the
formal evaluation of all employees. No other procedures, mstruments or criteria shall be utilized
for the formal evaluadon of employees. However, all first and second year teachers will be
evaluated using the procedures, instruments, said criteria under the Teacher Quality Act

2, All observations for the formal evaluation of an employee shall be conducted with the full
knowledge of the employee.

3. An employee may be accompanied by a representative of the employee's own choosmg Its all
conferences and meetings conducted under the provisions of this Article

4. The formal evaluation, Or Performance Review, shall be based on the Iowa Teaching Standards and
Criteria. One or more criteria (see Schedule F) shall be used as goals in the Individual Career
Development Plan.

B Frequency and Duration of Fomial EnhatiOBS

Frequency 	Evaluations

Employees shall be evaluated once every third year unless mutual agreement is
reached to not evaluate the employee during the normal cycle Employees may be
evaluated under the provisions of this Article outside the normal evaluation cycle if
any of the following apply:

(I) An employee'sbudding assignsnent or employment classification is
changed. However, if the employee's building assigrunent changes in two or
more consecutive years due to a reduction in force, the employee shall not be
re-evaluated the second or subsequent year if the employee was evaluated
the immediately prior year and demonstrated satisfactory performance.

(2) There has been a documented deterioration in the employee's performance
since the last evaluation.

(3) Deficiencies had been identified the previous year, suggestions for
improvement have been made and documented deficiencies remain at the
conclusion of the evaluation process. No employee with an overall rating of
"Satisfactory" on the Performance Review Sununative Form (Schedule 0 of
this Agreement) will he evaluated more than two years consecutively under
provisions of this sub-section unless by mutual agreement.

Probationary employees, as defined by statute, will be evaluated each year of their
probationary period. A probationary employee hired after October 1 shall be apprised
of the evaluation steps (outlined in Section C be/ow) within one (1) month of
employment and shall complete the portions of the evaluation process which are
possible to complete during the remainder of the year.

2. Freouency	of Observations

a. Each employee being evaluated shall have a minimum of two (2) evaluation observations,
at least one of which occurs second semester. However, an employee and evaluator may
agree to do only one (I) formal observation which may be scheduled at a mutually agreed
upon time after October I and before April 15 of the school year.



b. Employees new to the Burlington Community School District shall have a minimum of
four (4) evaluation observations during their first year of employment, at least two of
which shall occur second semester.

c At least ten (to) school days shall elapse after any post-observation conference to allow
for implementation of suggested changes before another evaluation observatMn shall
occur, unless otherwise agreed.

No more than fifteen (15) evaluation observations shall be conducted per school year.

3. Duration of Evaluation Observations

Each evaluation observation session shall be not less than thirty (30) minutes or mote than
seventy-five (75) minutes in duration, except by mutual agreement.

Evala

Prior to October I of each year, each employee to be evaluated shall be notified in writing.
The evaluator will discuss the evaluation procedures and instruments of this Agreement and
will provide copies of evaluation instruments. No subsequent steps of this evaluation
procedure will take place until this orientation has occurred.

Prior to or after the first classroom observation, he employee and evaluator(s) will mutually
establish goals and objectives based on the Iowa Teaching Standards and Criteria (Schedule F
of this Agreement). The employee will have first opportunity to express the employee's
proposed goals or objectives. If mutual agreement cannot be reached in establishing certain
goals or objectives, the evaluator(s) may, after discussing the reasons for their inclusion,
include goals that if not corrected would result M an overall rating of "Unsatisfactory" on the
Perforrnance Review Summative Form (Schedule (3 of this Agreement).

The employee may also establish goals which the employee believes to be appropriate without
agreement of the evaluator(s). These goals and objectives should be specific and observable.
During the evaluation ProceO s (Cycles I, 2, or 3), the employee and/or evaluator shall establish
no more than three (3) goals, except with mutual consent. The established goals or objectives
may be changed or deleted at any time through mutual agreement.

At least one (I) school day prior to a formal evaluation observation, the employee being
evaluated will complete the Evaluation Pre-observation Data Sheet (Schedule E of this
Agreement) and/or discuss the items listed on that sheet with the evaluator(s).

The employee will have a conference with the evaluator within seven (7) school days of each
observation. This timeline may be extended through mutual agreement. The evaluator and
employee will discuss what each feels are the employee's strengths, area(s) for possible
improvement, and the employee's progress toward the established goals or objectives. These
conferences shall also provide an opportunity to resolve areas of misunderstanding or
disagreement before the summaiive evaluation is written on the Performance Review
Summstive Fonts, If the evahiatorhas observed deficiencies, the evaluator and employee will
discuss a variety of means and/or methods through which performance may be improved to a
"Satisfactory" level. Suggestions developed from this discussion will be documented. No
employee will receive an overall rating of "Unsatisfactory' on the Perforrnance Review
Summanve Form, or be placed on Intensive Assistance, if documented suggestions for
improvement have not been offered.

Prior to May 15, a concluding conference will be held between the employee and the
evaluatorff jot which lime:



•

The evaluator(s) will indicate on the Performance Review Sumrnative Form whether
the overall performance of the employee has been 'Satisfactory" or "Unsatisfactory"

The employee and evaluator(s) may mutually write a summative evaluation statement
which may include areas of strength, areas of weakness and recotrunendattons for
iMprevernent, and areas of professional growth. If the employee and the evaluator(s)
cannot mutually agree upon a numnative evaluation statement, each may write a
Separate summative statement which may include these areas and other relevant
information.

c. Both the evaluator(s) and the employee will sign the Performance Review Sumrnative
Form and any summative statements. The signatures only indicate awareness of the
content and will not be interpreted to mean agreement with the content unless
otherwise stated.

The employee and evaluator(s) have the right to submit written responses to the Perfomunce
Review Summative Form (Sch. 0) and any attached responses. These written responses shall
be signed by the employee and evaluator(a) to indicate awareness and will be attached to all
copses of the Performance Review Summative Form (5th. Cl). The signature(s) only indicate
awareness of the content and will not be interpreted to mean agreement with the content unless
otherwise stated.

The Performance Review Summative Form (Sch. G) , Individual Career Development Plan
Form (0- l), Individual Career Development Plan Review (0-2), and any attached written
responses will become part of the employee's personnel file. The employee will be provided a
copy of any additional evaluation material plated in the employee's personnel file.

D Grievances

Nomprobationary employees, as defined by statute, and third year probationary employees if allowed by
statute, may tile a grievance alleging that a formal evaluation or an informal classroom observation
which is written up for inclusion m the employee's official personnel file is inaccurate or unjust.
Nonprobationary and probationary employees may file a grievance alleging that a formal evaluation
was not conducted in accordance with the procedures of this Article. However, the District shall not be
obligated to process any evaluation grievance after service of a notice and recommendation to terrrdnate
the employee's contract pursuant to Chapter 229 of the Code of Iowa.

Persoumel

An administrator shall not share the administrator's personal notes regarding an employee with
any other person unless the administrator also provides a copy to the employee within five
days of sharing the document, except when the law prohibits sharing the document with the
employee. A copy of any document prepared by the District reflecting an investigation into
allegations against an employee and of any disciplinary document (such as a reprimand or
suspension) to be included in the employee's official personnel file shall also be given to the
employee within five days of placing the document in the personnel file. The employee shall
be asked to sign and date the copy. The employee's signature indicates only the employee's
awareness of the document. A conference concerning the document shall be held if either the
employee or the administrator requests a conference. The employee may file a written
response to be included in the official personnel file.

Employees shall have the opportunity to review their personnel files with the exception of
confidential leuers of recommendation and confidential college or university credentials.
Such review shall be conducted during ordinary business hours and at a dine when the
employee is not required to be on duty. The employee shall have the right to reproduce any of
the reviewable contents of his/her personnel file.



ARTICLE SEVEN - FtEASSIGNMENTMEALIGNMENTftRANSFER

No distinction is made between self-contained and departmentalized classrooms.

Definitiom

R. g.gp t. The assignment of an employee from his/her cunent position to another
position according to the provisions of Section B. of this Article.

Reali gnment. The assignment of an employee to a different position according to the
provisions of Section C of this Article.

3. VoluSransfer. Movement of an employee to a posted vacancy upon the employee's
request according to the provisions of Section D. of this Article.

IsxL. yc . A vacant position or vacancy exists for pumoses of posting after the following and
in this order:

a staff reduction and resulting reassignment (if necessary),

b. recall of employees according to the provisions of Article Eight, Section B., and

c. realignment of employees within each employment classification within each building
(if appropriate according to the conditions listed in Section C. of this Article).

5. Employment Classificati Employment classifications referenced in this Article are those
found in Schedule H.

&ggsj

Reassimunent occurs when staff reduction occurs and/or it is necessary to align existing staff
with available positions. The District may reassign employees after building realignment and
prior to Bid Day to ensure that employees with greater district seniority and limited
cernbcalionsiendotsements/approvah are assigned posiliteas The District may reassign
employees after Bid Day; however, employees will not be reassigned to positions tmclaimed
through realignment or vo/untary Master/ Bid Day unless the District has made persistent
efforts to bite qualified individuals to fill those positions.

Reassignments shall be made with the consent of die employee where possible. When consent
is not achieved, the least senior employee in the classification within the building shall be
reassigned. If this reassignment creates an open position, it shall be filled by the most senior
person in the classification within the building desiring the position. If no employee realigns
vohoztarily to else resulting open position, the employee whose position is eliminated shall be
realigned to the final open position.

In instances where more than one employee is being reassigned so positions for which more
duo one employee is certified, endorsed, and/or approved, employees will select available
positions based on seniority.

The employee shall be notified in writing of the reassignment and the reasons for such.

The District shall reassign the fewest nutnber of employees mathematically possible in each
situation where reassignment is necessary.

Except in eases of induction in force, employees who have been reassigned shall not he
reassigned the following year except by mutual agreement if they have demonstrated



satisfactory performance and the position they hold is necessary in the district program needs
for the succeeding year.

13.itMgan

Prior to Bid Day and according to the conditions listed below, administrators will provide
employees in each employment classification in each building with the opportunity to realign
with positions which will be necessary forte following year. In such realignment, if more
than one employee within the employment classification within each building desires the same
position, the employee properly certified, endorsed, and/or approved by the State of Iowa with
the greatest district-wide seniority will be realigned to the position.

Teachers may participate in realignment in any classification(s) in which they have teaching
responsibilities.

Positions unclaimed by such realignment will be posted according to the provisions of this
Article.

Conditions for Realignment

If no employee in an employment classification within a building is having his/her
current position eliminated and no new positions are being created in that
employment classification within that building, there is no realimunent.

If the number of positions in an employment classification within a building is equal
to the number of employees in that employment classification within that building but
is not aligned, realignment shall occur.

If the number of positions is greater than the number of employees within an
employment classification within a building, realignment shall occur.

3. Building Realignment Proem

Positions vacated by realigned employees will be available for further realignment under these
same conditions.

4. Rai iflga.

When, due to building closings, the staffs of two or more buildings are merged into a single
building, the merged staff shall be viewed as a single new staff in a new building and shall be
aligned within that building based solely upon district seniority. All positions in the new
building shalt be considered new positions and shall be aligned tenting with the position
claimed by the most senior employee within a given classification. In the event a position or
positions remain vacant after alignment, and there are persons not aligned, the District may
reassign the least senior person who holds the proper certification to the vacant position(s).

Voltar

I. Bid Day Procedures

A Bid Day will be conducted prior to the conclusion of the last day of school. This
will occur after any staff reductions and resulting reassignments and after any
building realignments. All vacancies known at the time of Bid . Day will be available
on Bid Day. Vacancies that result from individuals successfully bidding on available
positions during Bid Daywill subsequently be available for bid on Bid Day. The
District may fill vacancies unclaimed at the conclusion of Bid Day by hiring new



employees. Vacancies that were not available for Bid Day will be available through
the normal posting and bidding procedure described in Section D. 2. a.

At least two weeks in advance of Bid Day the District will notify all bargaining unit
staff of the date, time, and location of Bid Day and will distribute the following
admiration:

(I) all vacancies known lobe available for Bid Day;
(2) the certifications, endorsements, and approval codes for all bargaining unit

members;
(3) information explaining licensing requirements for positions.

c. The list of vacancies wall be updated as necessary prior Co Bid Day. All bidding shall
be done in person at the Bid Day except in cases of emergency (along with wrinen
proxy). Individuals who bid successfully on a position may subsequently Ind on
additional positions. Vacancies known before Bid Day will be made available first,
then vacancies created by individuals successfully bidding on these positions will be
available in the order in which they were created. The criteria for delemumng which
of multiple bidders will claim a vacancy are those listed in D. 2. e. of this Article.

Postinv of Vacancies After Bid Day.

As vacancies occur, they will be posted for seven (7) days. Postings will include: the
date of posting; certifications, endorsements, and/or approvals requited; the date on
which the transferee will assume his/her new duties; and the date (seven [7) days Idler
posting) after which applications will no longer be accepted. During the school year,
a copy of the postings shall be sent to each building and to the Association.

b. During summer months the posting procedures above will be followed except that
vacancies will be posted in the Administration Building. Employees who desire to
receive postings during the summer may deliver six (6) self-addressed, stamped
envelopes to the District Postings will be mailed out at the same time they are
posted.

Any employee possessing the necessary certifications, endorsements, and/or
approvals may apply in writing to the Superintendent or bisiher designee for any
posted vacancy. All applications properly filed shall be considered. Application shall
include the vacancy for which the applicant wishes consideration and the applicant's
specific qualifications for the vacancy.

An employee who was:

(l) originally hired into the job classification of Specie/ Education, Counselors,
or Media Specialists and is still employed in that classification.

(2) is in his/her fast five years of employment with the district, and
(3) whose fast year of employment was the 1995-96 school year Or later is not

eligible to transfer out of his/her job classification.

At its option, the District may waive this restriction for some or all employees in any
o( these job classifications provided that such waiver:

(1) if for only some employees, will apply to all employees in the affected
classifications hired in the same or earlier years, and

(2) will be made known to all affected employees so they have equal
opportunity to apply for vacancies.



Unless the qualifications of the most senior applicant demonstrates an inability to
fulfill the duties of the vacancy, the most senior applicant will be transfened.

If au employee's request for a voluntary transfer is denied, the employee immediately
may request an explanation of the reasons for the denial and the Distract shall furnish
same in writing.

Teaching vacancies which occur between the last day of the student school year and the
following April 30th may, at the option of the District, be:

posted far not lees than seven (7) days and tilled by the applicant with the most
district-wide seniority,

filled with the position to be assumed prior to April 30th by recalling an employee
with the proper cenification(s), endorsement(s), and/or approval(s). If no such
employee is available for recall, the District may fill the position by hiring a new
employee on a continuing contract

held by the District for the building realignment process, or

awarded to the certificated employee who is currently employed less than one-half
(1/2) time, who possesses the necessary certification(s), endorsement(s), and/or
approval(s), who has the most district-wide seniority.

- l3 -



ARTICLE EIGHT - REDUCTION IN FORCE PROCEDURES

A In the event the District deterrnines that a reduction in force is necessary, the following procedures will
be followed:

Employees in the affected employment classification (Schedule B of this Agreement) with the
least district-wide seniority will be reduced first unless their retention is necessary to maintain

indgiam-

If an amp/avec to be reduced is certified, endorsed, and/or approved in more than one
employment classification, and has more district-wide seniority than the kast senior employee
in any of those employment classifications, the employee will be teassigned to soother
employment classification, and the /east senior employee in that classification shall be reduced
unless hisiher retention is necessary to maintain a program.

In each instance, the District shall reduce the employee with the least district-wide seniority
unless it can demonstrate that the qualifications of a less senior employee make retention of the
less senior employee essential to continuation oft district program, The District Mall have the
burden of proof for any deviation from the seniority standard.

The employees to be reduced will be notified by the Superintendent or hisTher designee in
accordance with the Code of Iowa (i.e. April 30). Copies of the notices shall be given to the
Association by April 30.

13. Recall

Before new employees are hired to fill vacant positions, properly certified, endorsed, andfor
approved reduced employees will be recalled in order of dishict-wide seniority held at the time
of reduction, most senior recalled first.

Reduced employees will advise the Superintendent or his/her designee of then current
addresses and phone numbers.

Reduced employees to be recalled will be contacted by telephone, followed by a written notice
by personal delivery or by certified letter, return receipt requested. The employee nun
indicate in writing by personal delivery or by certified matt, return receipt requested of his/her
desire and availability to return to work within ten (10) days from receipt of initial notice
(phone contact or letter) of recall.

An employee may accept or reject recall to an inferior (in time) position without losing any
recall rights to an equivalent or greater (in tissue) position. An employee who accepts or rejects
recall to an equivalent or greater (in tirne) position loses further recall rights.

An employee who is recalled to n position after having been reduced shall be placed on the
step of the Salary/Camel Increment Schedule (Schedule C) which be/she would have held the
year following the one in which reduction occurred and will maintain those benefits
accumulated prior to reduction. Employees do not lose or gain seniority during the period of
reduction.

An employee with recall rights may continue insurance benefits by timely paying premiums in
accordance with continuation rights of the carriet

An employee with wall tights shall have the right to secure Other employment during the
period of reduction.



Recall rights tetanal° if:

a. twenty-four (24) months, measured from the first day of the next regular work year
which follows the reduction, have elapsed.

b. the employee fails to notify the Superintendent Or his/her designee of a change of
address and/or phone number until this information is updated.

the employee waives in writing histher right to priority for recall until further
notification from the employee.

the employee's certification or license lapses until cenification or license is restored.

If an employee has complied with provisions of this Article, but the Superintendent or htsther
designee is not able to contact him/her for recall, said employee relinquishes recall for the
vacancy available but retains the priority right to recall for a subsequent position.

10 The District shall annually provide the Association with a current list of those who have
retained recall rights provided by this Article.



ARTICLE NINE - SENIORITY

A. The District shall prepare an initial seniority list of all employees. The initial seniority list shall be
posted in the staff room of each school by February 8. Employees and the Association shall have
through February 28 to nofify the District of any errors with appropriate documentation. By March 10,
a final seniority list shall be prepared. A copy shall be given to the Association and posted in each
building.

B. Seniority shall be determined by the number of consecutive years of full-time and/or part-time
employment in a bargaining unit position under contract from the last date of hire. The seniority
will indicate the seniority earned through the current contract year. Employees laid off or on unpaid
leave of absence shall not lose or accrue seniority chttmg such periods. Employees on paid leave shall
accrue seniority dining paid leave. Employees hired after the start of the school year shall have their
seniority prorated for that year.

Employees who commenced work on the same date shall be placed on the seniority list based upon the
following factors considered in order.

I. Highest degree earned.

2. Hours earned beyond the highest degree earned.

The highest degree earned and the hours earned beyond the highest degree shall be determined as of
February 1.

If C.1 and C.2 are equal, then the District and the Association shall break the ties through a mutually
agreed upon random method prior to posting the final seniority list.

The final seniority list shall include:

Years of service according to Section B. of this Article in the Burlington Community School
District.

2. Highest degree earned

3. Hours earned beyond highest degree earned.

4. Rank number

For an employee who reaches the MA+45 lane, unlimited graduate, undergraduate and/or staff
development credit (relicensure credit), earned after July 1, 2005, will be accepted for seniority
purposes. Staff development credits must be earned through an agency or organization which has been
authorized by the Board of Educational EX0MilICTS to provide such training.

The canal seniority list shall be used for all contractual matters.



ARTICLE TEN - LEAVES OF ABSENCE

A. No Deduction in Employees Salary

All paid /eaves, unless otherwise specified, are recorded in half-day increments.

Personal Illness Dr Iniury. An employee shall be entitled to allowance of full salary for reason
of illness or personal injury not to exceed in the aggregate of fifteen (15) days for each school
year, with the unused leave cumulative to a maximum of one hundred ninerY ( 190

) days,
including the current year's allowance. Samara/ school staff shall be entitled to an allowance
of two (2) days personal illness or injury leave (non-cumulative). The employer may require
such reasonable evidence, as it may desire confirming the necessity of each absence. In cases
involving Workers Compensation, no individual shall receive more in payment during a period
of disability than his/her total current salary.

2. Ad tw_la nce.. Up to seven (7) days of leave per year shall be granted to an employee for
the adoption of a child Such leave will be deducted from the employee's accumulated
personal illness or injury leave. Employees may request additional personal illness or injury
leave to satisfy the requirements of the adoption process.

3 Physician/Dentist Appointment. An employee who has notified the principal or immediate
supervisor nay be released for a routine physician or dental appointment during time when the
employee does not have assigned classroom or pupil supervision duty. lithe appointment
during time of assigned classroom or pupil supervision, then Persona l  illness or W.1 WY leave
must be used

An employee who needs required medical or dental care during a period of assignment or
supervision may secure the services of another employee to voluntarily assume hisTher duties
during such absence. An employee who makes such an arrangement, after having notified his
or her immediate supervisor, shall have no deduction made from his/her leave, and an
employee who assumes the duties of another in such cases shall not receive compensation front
the District for such work.

4

	

	 . Up to five (5) days of leave per year shall be granted in the event of a
serious illness of an employee's father, mother, brother, sister, child, foster parent, step parent,
foster child, step child, husband, wife, father-in-law, mother-in-law, brother-in-law, sitter-an-
law, grandmother, grandfather, daughter-in-law, son-in-law, or grandchild and may be granted
in the case of any other member of the immediate household. ("Serious illness" does not mean
medical attention of a physician.)

The birth of a child cart be considered illness in the family insofar as the father is concerned.
Therefore, this leave provision can be used by the father for site actual birth and/or if there are
pregnancy complications.

5 FSALLthsr_n_ily. Up to five (5) days of leave shall be granted at any one time for a maximum
of ten (10) days pm year bribe event of the death of an employee's father, mother, brother,
sister, child, foster parent, step parent, foster child, step child, husband, wife, father-in-law,
mother-in-law, brother-in-law, sister-in-law, grandmother, grandfather, daughter-in-law, son-
in-law, or grandchild and may be granted in the case of any other member of the =radiate
household.

6 Funeral; To attend a funeral of one other than the family, a maximum up to one (I) day's
leave per year will be granted with full pay. If this absence is to be more than a day, it must be
recommended by the principal and approved by the Superintendent and full deduction will be
made. Application for pemiission to attend the funeral shall be made in advance to the
building principal or his/her designee. Where possible, time off to attendsucha &mai shall
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be minimized to the extent necessary to attend the funeral and services. This leave may be
used in hourly increments at the employee's discretion.

Emergency.  Each employee may be ganaffi two (2)days of emergency leave per year (non-
cumulative) with pay, over and above those days included in item A.1 I of this Article. Said
leave to be upon the recommendation of the building principal and with the approval of the
Superintendent of Schools or bitiher designee. Emergency leave will not be approved because
of inclement weather, if the schools are open and operating.

Professional Meeting Attendance. Employees may be excused from their assigned duties
without loss of pay to participate in professionally related activities subject to the advance
approval of the administration and with substitutes provided by the employer in the following
instances:

a. When they are members of an official committee of the State Department of
Education or the North Central Association of Secondary and Elementary Schools.

b. When they are representatives of the school district at any other professional meeting
or conference.

c. Application for permission to attend such meetings should be made in writing,
approved by the employee's principal or supervisor at least two (2) weeks before the
meeting.

9 ssatnuanitv Employees who are chosen or who volunteer to serve on conniving
organizations may be panted paid leave to fulfill such organizational obligations when
OfteSSOry.

10. Atifl. Association officers or representatives shall be entitled to released time
equivalent to twenty-five (25) eight-hour work days for the purpose of transacting official
Association business. Notice of such a leave request must be given in writing to the
Superintendent or hisAies designee in advance and the Association will pay the cost of the
substitute. The administration retains the right, however, to deny the request or requests for
Association leave if such absence creates undue hardship on the educational program.

11 pamgansaLt. Employees covered by this Agreement shall be authorized two ( 2) 
days 

of
personal leave during each school year with pay. Upon notification to the principal or
immediate supervisor by noon of the preceding day one personal day may be used in
accordance with this agreement. Additionally, one personal day may be used each year
without prior notice given

Personal leave shall not be granted the first or the last work day in a school year.

b. Personal leave may not be taken the day pricrr tour following any vacation, holiday,
or recess period except by authorization of dm Superintendent or designee. An
official conference day placed immediately before or after a vacation, holiday, Or
recess period will be considered apart of that vacation, holiday or recess period if
employees are not required to be on the job because conferences have been scheduled
at offset times. For all other purposes, such days are not considered vacations,
holidays, or recess periods but are recognized as compensatory time. Personal leave
may not be taken the day prior to or after a severe weather make-up day used as a
non-school day. (ills includes taking off a Friday before a Monday midre ,up day
used its a vacation day or taking a Monday alles a Friday make-up day used as a
vacation day.)

c. Employees may carry over two unused personal days to the following year. At no
time shall the accumulated days exceed four in any given school year.



12. Other Leave. The Board, at its discretion, may grant other paid leaves as requested by
employees.

Partial Deduction in EmpJoyeslagn

Jury and Legal. Leave for jury duty, appearances in any judicial or administrative proceeding wherein
the employee is not a party except where his/her involvement is district-employment-related or when
required to testify in any litigation matter involving employees of the Burlington Community School
District, shall be granted to employees of the school district with full salary dining such absence, less
any fees paid the employee for such services.

C Full Deduction ut Employee's 

Extended Childbirth. A leave of absence beyond the time of medical confinement
for pregnancy and childbirth may be granted without salary Or sick leave benefits for
a period not to exceed one (I) year.

Family Illness. A leave of absence without pay for up to one (1) year shall be granted
for the purpose of caring for a sick Or injured member of the employee's immediate
family. Additional leave may be granted at the discretion of the Board. The Board of
Education may require a statement from a medical doctor confirming the need for this
request.

rova rrnof IS. A leave of absence without pay for up to one (1) year shall
be granted to any employee, upon application, for the purpose of the improvement of
the health of that employee. Upon return from such leave, the employee shall be
placed at the same position on the salary schedule and shall retain all unused fringe
benefits. The Board of Education may require a statement from a medical doctor
confirming the need for this request.

Outside Teachiny A leave of absence without pay shall he granted for up to two (2)
years for an employee ‘vho joins VISTA or the National Teacher Corps or who serves
as a teacher in any domestic or overseas program or institution. Upon return from
such leave, an employee shall be placed at the same position on the Salary/Career
Increment Schedule as he/she would have had if he/she taught in the system during
such period.

e. Educational Improvement and Travel A leave of absence without pay for up to one
(I) year shall be granted to any employee, upon application, for the purpose of
engaging in study at an accredited college or university or travel reasonably related to
professional responsibilities.

Public Office. A leave of absence without pay not to exceed six (6) years shall be
granted to any employee, upon application, for the purpose of serving in a public
office. Extensions of equiva/ent time may be granted if the employee is reelected or
reappointed to the office.

Association Office. A leave of absence without pay for up to two (2) years shall be
granted to any mnployee for the purpose of serving as an elected officer of the state or
national association.

Othee Leave. The Hoard, at its discretion, may grant other unpaid leaves requested by
employees.

Returning From Unpaid Leaves



Employees on leaves spe,ofted in Section C.1. of this Article which extend through
the end of the school year will be asked to inform the District of whether and/or when
they intend to return to active employment status prior to March

Those whose positions have been held by a substitute teacher in their absence will
return to that position. If that position becomes pan of building realignment, the
employee will be eligible to participate.

Those whose positions have been assumed by employees under continuing contract
will be eligible to panicipate in building realigrunent if realignment is occurring under
the conditions described m Article Seven, Section C. 2. c. If the returning employee
w not eligible to participate m realignment, she/he will assume a position for the
following year by participating in the transfer/ Bid Day process, or shethe may be
reassigned prior to Bid Day or after Bid Day according to the provisions of ARTICLE
SEVEN: REALIGNMENT/REASSIGNMENT:TRANSFER Section RI. of this
Agreement.



ARTICLE ELEVEN - COMPENSATION

Salary Schedule/Career Increment Schedule 

1. Professional certificated personnel will be placed on the appropriate step of the Salary
Schedule/Career Increment Schedule, Schedule C, established by this Agreement. Any
employee hired prior to the start of the second semester of any school year shall be given full
credit for one (1) year of service toward the next increment step for the following year.
( Hired' means the date the employee starts to work.)

Credit for Experience. Credit up to the maximum step of any salary level on the Salary
Schedule/Career Increment Schedule may be given for previous outside teaching experience in
a duly accredited school upon initial employment.

Advance on Salary Schedule/Career Increment lade

Increments. Employees on the Salary Schedule/Career Increment Schedule shall be granted
one (I) increment or vertical step on the Salary Schedule/Career Increment Schedule for each
year of service until the maximum for their education classification is reached. A year of
service consists of employment in the Burlington District for one (I) semester or more in one
(I) school year. Vertical advancement on the Salary Schedule/Career Increment Schedule
shall be only at the beginning of a school year.

P -timuttium

Part-time employees (those working a fractional part of a total daily teaching load)
will advance one year vertically on the Salary Schedule/Career Increment Schedule
for each year of pan-time service providing the number of consecutive days of work
is equal to or greater than one semester.

h is understood that a pail-tune employee's total compensation for any particular year
is determined as a fraction of the total teaching load.

Increase for Reason of Additional Training

Employees who anticipate a horizontal lane change on die Salary/Career Increment
Schedule, Schedule C, are requested to notify the Office of the Superintendent of such
intent by January 15th of the preceding year. In order to qualify for a change in salary
classification, credit canted beyond the BA degree may be at the graduate level, or may
include up to fifleen (15) undergraduate hours, or staff development credits (racer/sure
credits), of which five (5) approved hours or credits maybe earned prior to July I, 2005.
Credits earned beyond the MA degree may also be at the graduate level, or may include up
to fifteen (15) undergraduate hours, or staff development credits (re/icensure credits), of
which six (6) approved hours or credits may be earned prior to July 1, 2005.

Staff development credits may be earned through AEA, ISEA, SA1, or any other agency or
organization which has been authorized by the Hoard of Educational Examiners to provide
such training, or through approved LEA staff development courses.

Teachers who earn credit in the manner described will submit an official nanseript of such
credit, or an official document verifying such credit, to the office of the Superintendent of
Schools by September Ito be effective for the first semester or by February Ito be
effective for the second semester.



Educational LOWS. Employees on the Salary Schedule/Career Increment Schedule
who move from one educational lane to another shall move to the higher lane and
advance no more than one step vertically on the Salary Schedule/Career Increment
Schedule. For an employee to advance from one educational lane to another, he/she
shall file suitable evidence of additional educational credit, according to the procedure
set forth in Section B. 3. a. of this Article.

Movement from the BAt 15 lane to the BA 410 lane shall be based upon no less than
15 additional credits earned after July 1, 1988. Course work commenced prior to July
1, 1988, but which has not been completed prior to that date shall be counted when
the credits for that course work have been officially earned.

Method

kgy_lieMS. Each employee shall be paid in twelve (12) equal installments on the 25th day of
each month, commencing in September. Employees shall receive their checks at their regular
building on regular school days. If pay days fall on weekends or holidays, employees will be
paid On the Ian Preceding working day.

Employees with van duty connects will be paid in twelve (12) equal installments unless they
prearrange one of the following options with the District:

a single lump sum payment at the conclusion of the extra duty if it is 48 days or less
in length.

two equal lump sum payments, the first paid half way through the activity, the
balance at the conclusion, if the activity is greater than 48 days.

New Emolovess. Employees who are new in the teaching profession shall receive fifty percent
(50%) of their September salary after the completion of the fast fifteen (15) work days of
employment. The balance of the contracted salary shall then be prorated over the remaining
pay periods.

Summer Cheglik. Summer checks, other than for summer school employees, shall be mailed to
the address designated by the eumloyee.

4 EW.1.0.4. Certain employees will receive biglacr WEBS benefits if they receive all of their
lest year's salary prior to July 1 of the year in which they retire. Other employees' benefits
may he reduced by the same amazement The WEBS office can provide specific information
for each individual.

Employees in their last year of employment shall receive their July and August checks prior to
July I by making a written request no later than May 1 to the Superintendent or his/her
designee. To qualify, an employee must be eligible for IPERS benefits and must have
submitted Isis/liar resignation to the District.

Supplemental Aesionments

Supplemental assignments will be filled at the discretion of the Superintendent of Schools or
his/her designee by mutual agreement with the employee after posting is, accordance with
Section D. 2, a. of Article Seven: Reassignmentfltealignment/Transfer.

The school district has the right to employ apenon to fill such assigrmient, either from
within or outside the district. The administration shall have the right to remove an
employee from any supplemental asaipment position.



An ernployee who is employed by the school district in a supplemental assignment and who
thereafter continues in the district's employment in such assignment shall be relieved from
such assignment upon his/her written request within one year of such request.

Employees filling supplemental assignment positions will be compensated in accordance with
the Supplemental Pay Schedule, Schedule D, of this Agreement.

Any newly created or substantially revised supplemental assignments shall be compensated at
a rate equal to the rate for similar assignments.

E Falracuiricular Duty ARSiSMCIS

Assignments will be made equitably among all employees who volunteer to work these
activities or events; however, the administration retains the right to make specific assimunents.

Employees shaft be compensated at the rate of $9.00 per hour worked.

This section shall not apply to duties performed pursuant to Supplemental Assignments
(Section D. of this Article)

Work Year

Employees working on extended contracts shall be compensated at their established per diem rate of
Ill 87th of Schedule C.

When ate employee agrees to assigned responsibilities that are performed outside of the regular work
year, and the employee is not on an extended contract, the employee may elect to receive per diem pay
for a maximum of five (5) days in lieu of taking compensatory time during the regular 187 day work
year.



ARTICLE TWELVE - INSURANCE

ibjay. It is understood that only those employees who are under continuing contract and who are
employed half-time or more (excluding supplemental and extra-duty assignments) are eligible for
district contributions toward the cost of premiums for insurance benefits as described in Sections D.
through L.

Duration of Insurance Coverage, Except as otherwise stipulated in this Agreement, an employee is
eligible for monthly school district contributions as provided in this Article as long as the teacher is
employed by the District. Upon termination of employment at the end of a contract year, all school
district coverage shall cease on August 31.

Effective Date for New Ennolom. Employees new to the district shall be covered by the school
district insurance program as soon after employment as the terms of the levp...vtive policies permit,
which shall be no later than the first day of employment service to the district.

adigali st. All employees who work half-time or more will receive $543.96 single per month,
$970.00 two person per month or $1,455.00 family per month. Married couples who are both employed
by the district may receive the district's dollar contribution toward family, or two person or the
equivalent of two single amounts as stated above.

Each employee eligible for medical insurance will receive $304, in IPERS covered wages, paid
in 12 equal installments, which may be used for deductibles and co-insurance. The $504 is in
addition to the above stated amounts.

Those married couples who were employed by the district for the 1992-99 school year and
continue to be employed shall receive in lieu of duplicate coverage an additional $100.00 per
month in IPERS covered wages. This provision is not subject to future negotiations nor is it
available to any other employees.

Refer to "Letter of Understanding" dated August 2006, concerning IPERS audit, page 45.

, iup__Lifg. One hundred percent (100%) of the premiums will be paid by the employer for fifty
thousand dollars ($50,000) of term life insurance, providing the employee is under contract and works
halflOme or mae. Coverage termiaater at age seventy (70). (Bankers Life or the equivalent.)
Eroployees may, at their own expense, purchase up to an additional one hundred thousand dollar
($100,000) tom life coverage upon approval of the insurance carrier. Premium payments are as to
agreed between the employee and the district.

Dental. Single coverage premiums are paid in full by The employer. Those employees purchasing
dependent coverage shall pay the monthly premium. Any unused allocation from Section El of this
article may be used towards employee plus one or family dental.

Long-Term Disability. One hundred percent (/ 00%) of the premium will be paid by the employer for
LTD (Long-Term Disability). The plan will haves monthly income benefit of 90% of covered monthly
compensation to a maximum benefit of five Thousand six hundred dollars ($5,600) less any payments
from Social Security, !PERS, and any other income.

Workers Compensation. All employees are covered by Workers' Compensation for any work-related
illness or injury contacted while on the job. Coverage and benefits will be in accordance with the State
of Iowa Workers' Compensation Laws.

Non-Owned Auto. The employer, through Employers Mutual Casualty Company, Policy 4E00113, or
the equivalent, provides protection for each employee using hisfher automobile on employer's business,



for One Hundred Thousand Dollars ($100,000) each person, Five Hunted Thousand Dollars
($500,000) each occurrence for bodily injury, and One Hundred Thousand Dollars ($ (00,000) for
property damage each occurrence. The above amounts are in addition to the required ammmts clone
hundred thousand dollars/duce hundred thousand dollars/twenty-five thousand dollars
($100,000/$300,000/525,030) which must be carried byte employee.

The Board shall have the rights' any time to procure the insurance refereed to in the foregoing
sections from other reputable insurance companies provided that such insurance coverage will be
comparable to the insurance coverage in effect tithe time of this Agreement. The Board will
provide a description of such coverage to the Association. Ifs change in carrier is being
considered, the Association will be asked for recommendations and information, but any change
and selection of insurance carrier remains the prerogative of the Board.

K. The Board shall provide each new employee with a description of the insurance coverage provided
within ten (10) days of the time he/she is hired. The description shall include a description of
conditions and limits of coverage. Continuing employees will receive such information within ten (10)
days any time the coverage or carrier changes, but may obtain the same information at any time by
requesting it from the Superintendent or his/her designee.

Flexible Benefit Plan (125 Plan). Each employee eligible for medical insurance may contribute to the
District's Flexible Benefit Plan. The district will pay for the administration of the Flexible Benefit
Plan. The plan may be used for the payment of nowcovered medical sad dental costs including charges
that exceed UCR, prescription glasses, contacts, child care expenses, and all other allowable expenses
according to IRS odes.

M. Health Care Plan Claims Processinc, Review, and Appeal Procedure. See Appendix One.

IV . General Liability. Each employee of die Burlington Community School District shall be covered by the
district's general liability policy with additional coverage under the district's umbrella policy. Details
of this coverage are available from the district secretary.

Medical Examinations. The District will pay up to one hundred dollars ($100.00) per exam for
employees who are contracted for less than half-time and not eligible for health insurance coverage.
The DiShiCt will not be obligated to pay for more than one physical per eligible employee after initial
hire.

Payment of Medical insurance Premiums for Employees on Leave. The agreement dated 12/12/94
regarding the payment of medical lament.° premiums for certificated employees on short-term board
approved unpaid medical leaves, for certificated employees on board approved one-year unpaid leave
for medical reasons, and for the COBRA medical insurance for certificated employees on Long Term
Disability is hereby incorporated through reference.

Q When a husband and wife have both been covered by this Agreement and bath elect early retirement,
each may then purchase a single health and major medical policy (and appropriate dental and life
insurance) through the District until each reaches age 65.



ARTICLE THIRTEEN - DUES DEDUCTION

A. thorip_aa. Any employee who is a member of the Burlington Education Association, or who has
applied for membership, may sign and deliver, to the business office, an assignment authorizing payroll
deduction of professional dues. The form of the assignment shall be as set forth in Schedule B.

Regular Deduction. Pursuant to a deduction authorization filed by September 6, the Board shall deduct
one-tenth (1/10) of the total dues from the regular salary check of the employee each month for ten ( ID)
months, beginning in September and ending in June of each year.

Prorated Deduction. Employees who begin dues deduction after September shall have the total dues
prorated on the basis of the remaining months of employment through June.

QmPtui. Such authorization shall continue in effect from year to year unless revoked, in writing, by a
thirty (30) day notice to the Board and to the Association.

Transmission of Dues. The Board shall transmit, to the Association, the total monthly deduction for
professional dues within fifteen (15) school days following each regular period, and a listing of the

employees for whom deduction was made.

Hold flandess. The Association agrees to indemnify and hold harmless the Board, each Board
member, and all administrators against any and all claims, losses, expenses, and costs arising out of;

directly or indirectly, the application of the provisions in the a  tit between the parties for dues
deductions.

ARTICLE FOURTEEN - MENTOR/NG

Employees serving as mentors under the teacher compensation law shall be paid 6500 per semester. In the event
a new mentor is assigned to a mentee, the remainder of the compensation wilt be divided according to contract
days (served) by the fanner and new mentor.

••■
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ARTICLE FIFTEEN - CONCLUDING CLAUSES

Printing Agreement. Copies of this Agreement shall be printed at the expense of both the Board and the
Association after agreement on a mutually agreed to format as soon as possible. The cost shall be
shared equally.

The Agreement shall be presented to all employees now or hereafter employed, and the Board shall
provide the Association with seventy-five (75) copies.

Notices. Whenever any notice is required to be given by either of the parties to this Agreement to the
ether, pursuant to the provisions of this Agreement, either party shall do so by certified letter at the
following designated addresses or at such other address as may be designated by a party in written
notification to the other party.

I. If by the Association, to the Board at : 1429 West Avenue.

2. If by the Board, to the President of the Association.

th,qatitm. This agreement shall be effective as of July I, 2007, and will continue in effect until
midnight June 30, 2009.

Articles open for the 2008-2009 school year shall be limited to ARTICLE TWELVE, ISS. LE_,
Section D: MedirsI Imaune. and SCHEDULE C.

Signature Clause, IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
signed by their respective presidents and chief negotiators, and their signatures placed thereon, all
on the  7 111 day of May 2007.

Burlington Education Association Burlington Community School District

bY jzg;Y_,tr_Thn by jatinsm..alksae-z.Prestdent

by  L—VeC by  
-414 ell6L1 

Cr
Chief NegobatorCligiNegotittor



SCHEDULE A

BURLINGTON COMMUNITY SCHOOL DISTRICT
BURLINGTON EDUCATION ASSOCIATION

GRIEVANCE FORM

Building

Name of Aggrieved 

Distribution
I. Association
2. Employee
3. Appropriate Supervisor
4. Superintendent or Designee
5. Arbitrator

LEVEL I (Informal)

Date conference held with appropriate supervisor:

LEVEL II

Date violation or alleged violation occulted:

B. Section of contract policy violated:

C. Name(s) of affected ermaioyees:

Statement of grievance:

Relief Sought:

Date Signature (Grievant)

Disposition by Immediate Supervisor:

Date Signature (Immediate Supervisor)



LEVEL III

(See Level IT for statement of grievance and statement of relief sought if this is an Association grievance being
filed beginning as Level III)

A.
Name of Aggrieved) Date Received by Superintendent

or Designee

B. Date meeting held with aggrieved: 

C. Disposition by Superintendent or Designee:

Date Signature (Superintendent or
Designee)

LEVEL IV

( Name of Aggrieved) Signature of Association President

Date Submitted to Arbitration Date received by Arbitrator

Disposition and award of Arbitrator:

Date of Decision Signature (Arbitrator)



SCHEDULE B

Payroll Deduction for
Professional Dues

(BEA, NEA, ISEA) (Sample)

	 hereby authorize the Burlington Commuatly School District to deduct the foul sum
of S  for professional dues in ten (10) equal installments, starting September 25, 20 . I also
authorize any increase in total amount of dues for future years. It is my understanding that this authorization can
be revoked by meal any time, providing I give the Business Office thirty (30) days notice, in writing, of MY
intentions. However, this authorization stays M force until such revocation.

(Dam) (Signature)

This form must be returned to the Business Office on or before

Payroll Deduction for
Professional Dues
(Late Enrollment)

(BEA, NEA, ISEA) (Sample)

, hereby authorize the Burlington Community School District to deduct the total sum
of $ for professional dues in  jequal installments, starting . It is
my understanding that this authorization can be revoked by me at any time, providing I give the Business Office
thirty (30) days notice, in writing, of my intentions. Furthemaore, I understand that this schedule of deductions is
for the eturent school year only. Tliis form will automatically authorize the regular ten (10) month deduction
schedule for the following years, unless revoked by me. I also authorize any increase in total amount of dues for
future years.

(Date) (Signature)

This form must be returned to the Business Office on Or before the fifth (5th) of the month in order to have the
deduction made the twenty-fifth (25) of the month.

FOR EMPLOYER USE ONLY
Do Not Fill Out

Date Stoned Amount

Changes

Date Amount

Date Amount

Date Amount



Schedule C: 2007•2008 Salary/ Career Increment Schedule

Years j 415 MO MA 114.41_i EdDtPhD Years
I. . 5 1.11 1.1 5 I.' 1.25 .ir 135

1 $21 44/ $25,225 $2&486 527,748 $29 009 $30,270 $31
3
531 $32 793 $3&054 1

0.9000 1.05 1.10 1.15 110 1.25 1..30 !1.35 14U
2 $22,703 $26,486 $27,748 $29,009 $30,270 531,531 $32,793 534,054 535,315 2

0.95 8.10 1,15 8.20 1.25 1.30 1.35 1.40 1.45
3 $23.964 $27,748 $29.009 $30,270 531,531 $32,793 $34,054 $35,315 536,576 3

1.0000 1,15 1.20 1.25 1.30 1.35 1.40 1.45 1.50
525.225 529,009 $30 270 531,531 $32,793 $34,054 535.315 $36.576 537,838 4

1.05 1.20 1.25 1.30 1.35 1.40 1.45 1.50 1.55
5 $26,486 $30.270 $31,531 $32,793 $34,054 135,315 $36,576 $37,838 $39,099 5

1.10 1.25 1.30 1.35 1,40 1.45 1.50 155 1.60
6 527,748 $31,531 $32,793 $34,054 $35,315 $36,576 $37,838 $39,099 $40.360 6

1.15 1.30 1.35 1.40 1.45 1.50 1.55 1.60 1.65
7 529,009 $32,793 $34,054 $35,315 $36,576 $37,838 $39.099 540,360 $41,621 7

1.20 1.35 1.40 1.45 1.50 1.55 1.60 1.65 1.70
8 $30,270 $34 054 $35,315 $36,576 $37,838 $39,099 $40360 $41,621 $42,883 8

1,25 1.40 1.45 1.50 1.55 1.60 1.65 1.70 1.75
9 $31,531 $35,315 $36,576 $37,838 $39.099 $40,360 $48,621 $42,883 544,144 9

1.30 1.45 1.50 1.55 1.60 1.65 1.70 1.75 1.80
80 532,793 $36,576 $37,838 $39,099 $40,360 $41.621 $42,883 $44,144 $45,405 10

1.35 1.50 1.55 1.60 1.65 1.70 1.75 1.80 1.85
11 $34,054 $37,838 $39,099 $40,360 $41,621 $42 883 S44,144 $45.405 $46.666 II

Career Increment
1.35 1.500 1.550 1.65 1.70 1.75 1.80 1.85 1.90

12 $34,054 $37 838 $39099 541 628 2 883 $44,844 $45,405 $46.666 $47,928 12
1.375 1.525 1.575 1.70 1.75 1.80 1.85 1.90 1.95

13 34 684 38 468 $39 729 $42 883 544 144 $45,405 $46466 $47,928 $49j89 13
Career Inc.

1.375 1.525 1.575 1.700 1.80 1.85 1.90 1.95 2.00
14 534 684 $38,468 $39,729 $442,883 $45.405 $46,666 $47,928 $49.189 550,450 14

Carter Increment
1.90 1.550 1.600 1.725 1.800 1.85 1.95 2,00 2.05

15 $35,315 $39.099 $40.360 $43 513 $45.405 $446,666 $49,889 $50,450 $51.711 15
Career Inclement

1.40 1.550 1.600 1.725 1.825 1.875 1.950 2.000 2.10
16 $35385 $39,099 $40,360 $43,513 $446,036 $447,297 $49,189 $50,450 $52,973 16

Career Inc
1.425 1.575 1.625 1.750 1.825 1.875 1.975 2.025 2.100

17 $35,946 $39,729 $440,991 $44,144 $46,036 $47,297 $49.819 $51.081 552,973 17
8.425 1.575 1.625 1.750 1.850 1.900 1.975 2.025 2.125

18 $35,946 $39,729 $40.991 $44,144 $46,666 $47,928 $49,819 $51,081 $53,603 18
1.45 1.600 1.650 1.775 1.850 1.900 2.000 2.050 2.125

19 $36,576 540,360 $41,621 $44.774 $46,666 $447,928 $50.450 $51,711 $53,603 19
1.45 1.600 1.650 1.775 1.875 1.925 2.000 2.050 2.150

20 $36.576 $40,360 $41,621 $44 774 $47.297 $448,558 $50,450 $51.711 $54,234 20
1.455 1.605 1.655 1.800 1.875 8.925 2.025 2.075 2.150

21 $36,702 $40 486 $441,747 $45,405 $447297 $48,558 $51,081 $52 342 554,234 21
1.455 8.605 1.655 1.800 1.900 1.950 2.025 2.075 2.175

22 $36 702 $40,486 $41,747 $45,405 $447,928 $49,189 $51,081 $52,342 $54,864 22
1.805 1.900 1.950 2.050 2.100 2.175

23 $45 531 $47,928 $49,189 551,711 $52,973 554,864 23
1.805 1.905 1.955 2.050 2.100 2.200

24 $45,531 $48.054 $49,315 $51311 $52,973 555,495 24
1.905 1.955 2.055 2.105 2.200

25 $48.054 $49.315 $51,837 $53,099 555.495 25
2.055 2.105 2.205

26 $51,837 $53,099 $55,621 26
2.205

27 $55,621 27



SCHEDULE D
SUPPLEMENTAL PAY

It is not implied nor is it inferred by this schedule of extra-dory pay that the Posninos hated harem 
are 

mandated
by the Agreement, nor is it mmlied or inferred that the Board is required to employ the services oft person lot
each position hereby listed in the schedule.

Hints
Academic Decathlon Sponsor 2.0
TsA Sponsor 2.0
Art Club Sponsor 2.0
Audio Visual Coordinator 3.0
Cheerleader Sponsor (Fall) 7.0
Cheerleader Sponsor (Winter) 7.0
Class Sponsor 2.0
Class Sponsor (Senior) 4.0
Concert Band 7.0
DECA Sponsor 6.0
Detention Sponsor 6.0
Drama Coach 7.0
Ecology Club Sponsor 2.0
Flag Corps 2.5
Foreign Language Club Sponsor 2.0
Forensics Coach 10.0
Assistant Forensics Coach 4.0
Future Honxmakers of America Sponsor 2.0
HERO Sponsor 6.0
Hi-Stepper Sponsor 2.5
Marching Band 4.0
Minority Scholars Sponsor 2.0
Mock Trial 2.0
National Honor Society Sponsor 2.0
Office Education Sponsor 6.0
Jr. Office Education Sponsor 2.0
Orchestra 6.0
Pathfinder Sponsor 6.0
P & G Sponsor . 6.0
Renaissance Sponsor 1.0
S.A.D.D. Sponsor 2.0
Science Club Sponsor 2.0
Student Council Sponsor 6.0
Summer Drivers Education Min. $20./1,out
Varsity Club Sponsor 5.0
Assistant Varsity Club Sponsor 2.5
Vocal Music 10.0

Deosnomne Heads
PTE Supervised Certificated Employees

I or less than 4 2.0
4 or less than 3.0
8 or more 4.0

6



Fithichfi2j
Athletic (Max. of 8

Steps)
% Sten

Football (Head) 16.0 1.0
Football (Asst.) 9.0 .5
Soph. Football (Head) 9.0 .5
Soph. Football (Asst.) 8.5
Fresh. Football (Head) 9.0 .5
Fresh. Football (Asst.) 8.0 .5
Basketball (Head) 16.0 1.0
Basketball (Assistant) 9.0 .5
Soph. Basketball 9.0
Froth. Basketball 9.0 .5
Trainer 14.0 .75
Wrestling (Head) 12.0 .75
Wrestling (Asst.) 8.0
Track (Head) 12.0 .75
Track (Asst.) 8.0 .5
Swimming (Head) 12.0 .75
Swimming (Asst.) 8.0 .5
Softball (Head) 12.0 .75
Softball (Asst.) 8.0 .5
Baseball (Head) 12.0 .75
Baseball (Asst.) 8.0 .5
Baseball/Softball Asst. 8.0
Tennis (Head) 8.0 .5
Tennis (Ant) 6.0 .5
Volleyball (Head) 12.0 .75
Volleyball (Asst.) 8.0 .5
Golf 8.0 .5
Cross Country 8.0 .5
Soccer (Head) 12.0 .75
Soccer (Asst.)

kW& cal

8.0

Athletic rotion (Max of 8
Steps)

Y. Bass 34, Sim

Football (Head) 6.0
Football (Ant ) 5.0
Basketball (8th) 6.0 .5
Basketball (7th) 6.0
Track (Head) 6.0
Track (Asst.) 5.0
Wrestling (8th) 6.0
Wrestling (7th) 6.0 .5
Volleyball (Head) 6.0 .5
Volleyball (Asst.) 5.0 .5
Special °tropics 6.0

- 33 -



PO5111011

TSA Sponsor 2.0
Instrumental Music 4.0
IMTV 8.0
Newspaper Sponsor 4.0
Vocal Music 4.0
Children's Choir 4.0
MS Cheer Sponsor 1.5 (per season —3 seasons)

Senior High School 2.5
Middle School 1.5

All references to percents are percentages to be figured on the BA base.

In the event an activity is discontinued by the Board for lack aparbeipants, unavailability of certified coaches,
or loss of facilities, the employee assigned by the activity will be paid for services rendered in the activity, while
the activity was actually in progress, ova prorated basis.



SCHEDULE E
EVALUATION PRE-OBSERVATION DATA SHEET

(This is a working document to be.

I. completed by the employee, or
2. discussed between the employee and evaluator

at least one working day prior to each formal evaluation observation. This document does not become pat/ of
the permanent record)

Describe any general background information you believe would be beneficial for the evaluator's
understanding of what he/she will observe in this class. Ibis may include information concerning the
nature of the course, students, eta.

Briefly describe where this lesson falls in the instructional sequence (what happened before, what will
happen after) and the general objectives of this lesson.

3. Describe the teaching methods and learning activities which may be observed.

Describe formal and/or Informal methods of assessing student learning which may be utilized.

5 Which standards and criteria will this lesson address?



• .4

SCHEDULE E - I
EVALUATION TRACKING FORM

Evaluators may use the following form to track the evaluation process.
This form is not to be attached to the summative evaluation form.

Date (Evaluator) (Evaluatee) Activity

(Initials) (Initials)

Establishment of Goals and Objectives

First Official formal observation

Post observation conference

Second official formal observation

Post observation conference

Third official formal observation

Post observation conference

Fourth official formal observation

Post observation conference

Performance Review Surnmative Conference



•••

SCHEDULE F
IOWA TEACHING STANDARDS AND CRITERIA

The formal evaluation or Performance Review, shall be based on the following Iowa Standards and Criteria.
One (I ) or more of the criteria shall be used as goals when developing the Individual Career Development Plan.
The goals shall be mutually agreed upon whenever possible. However, consistent with Article Six, C.2 of this
Agreement, the employee and/or evaluator may include specific goals without the consent of the other party. It
is not contemplated that each criteria shall be rated, nor evidence for each required.

STANDARD: Demonstrates ability to enhance academic performance and support for implementation
of the school district's student achievement goals.
The Teacher:

a. Provides evidence of student teaming to students, families and staff.
b. Implements strategies supporting student, building, and district goals.
c. Uses student performance data as a guide for decision making.
d. Accepts and demonstrates responsibility for creating a classroom culture that supports the

learning of every student.
e. Creates an environment of mutual respect, rapport, and fairness.

Participates in and contributes to a school culture that focuses on improved student learning
g. Communicates with students, families, colleagues, and communities effectively and

accurately.

STANDARD: Demonstrates competence in content knowledge appropriate to the teaching position.
The Teacher:

a. Understands and uses key concepts, underlying themes, relationships, and different
perspectives related to the content area.
Uses knowledge of student development to make learning experiences in the content area
meaningful and accessible for every student.
Relates ideas and information within and across content areas.
Understands and uses instructional strategies that are appropriate to the content area.

STANDARD . Demonstrates competence in planning and preparing for instruction.
The Teacher:

a. Uses student achievement data, local standards, and the district curriculum in planning for
instruction.
Sets and communicates high expectations for social, behavioral, and academic success of all
students.
Uses student's developmental needs, backgrounds, and interests in planning for instruction.
Selects strategies to engage all students in learning.
Uses available resources including technologies, in the development and sequencing of
instruction.

STANDARD: Uses strategies to deliver instruction that meets the multiple learning needs of students.
The Teacher:

a. Aligns classroom instruction with local standards and district curriculum
b. Uses research-based instructional strategies that address the full range of cognitive levels.
c. Demonstrates flexibility and responsiveness in adjusting instruction to meet student needs.
d. Engages students in varied experiences that meet diverse needs and promote social, emotional,

and academic growth.
e. Connects students' prior Icnowledge, life experiences, and interests in the instructional process.
f Uses available resources, including technologies, in the delivery of instrucdon.



5. STANDARD: Uses a variety of methods to monitor student learning.
The Teacher:

a. Aligns classroom assessment with instruction.
b. Communicates assessment criteria and standards to all students and parents.
c. Understands and uses the results of multiple assessments to guide planning and mstmction.
d. Guides students in goal setting and assessing their own learning.
e. Provides substantive, timely and constructive feedback to students and parents.
f. Works with other staff and building and district leadership in analysis of student progress.

6. STANDARD: Demonstrates competence in classroom management.
The Teacher:

a. Creates a learning community that encourages positive social interaction, active engagement,
and self-regulation for every student.

b. Establishes, commtuaicates. models, and maintains standards of responsible student behavior.
c. Develops and implements classroom procedures and routines that support high expectations

for student learning.
d. Uses instructional time effectively to 171.1XlMin student achievement.
e Creates a safe and purposeful learning environment.

7. STANDARD: Engages in professional growth.
The Teacher:

a. Demonstrates habits and skills of continuous inquiry and learning.
h. Works collaboratively to improve professional practice and student learning.
c. Applies research, knowledge, and skills from professional development opportunities to

improve practice.
d. Establishes and implements professional development plans based upon the teacher's needs

aligned to the Iowa teaching standards and dist:net/building student achievement goals.

H. STANDARD: Fulfills professional responsibilities established by the school district.
The Teacher:

a. Adheres inboard policies, district procedures, and contractual obligations.
b. Demonstrates professional and ethical conduct as defined by state law and district policy.
c. Contributes to efforts to achieve district and building goals.
d. Demonstrates an understanding of and respect for all learners and staff
e. Collaborates with students, families, colleagues, and communities to enhance student learning.

•



SCHEDULE G
PERFORMANCE REVIEW

SUMMATIVE FORM
(To be used with Cycle 3 - only)

Emplo ee N me Date

Position

Evaluator Name

This document will become a part of the employee's permanent record. If responses are made, they will be
attached.

The evaluator will indicate whether the overall performance of the employee is "Satisfactory" or
"Unsatisfactory" according to the provisions of this Article.

The evaluator and evaluatee will then compose, together or individually, a summative statement which will
detail the significant observations and conclusions horn the evaluation process.

The overall performance of this
employee is:

 Satisfactory
 Unsatisfactory

Any response(s) to the Performance Review statement shall be attached to this Conn.

Employee Signature Evaluator Signature

Signatures indicate awareness rather than agreement unless otherwise indicated.

School
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Schedule G-1
Burlington Community School District
Individual Career Development Plan

(To be used with Cycles 1,2 and 3)

•

Names of Other Teachers Involved:

General Focus of Plan:

Specific Goal(s) (Wnnen in a manner that allows for progress to be noted.):

„7.7ri 1. 01 lilt

What student learning concerns will this plan address and what data is used for analyzing the goal
and progress:

How does this plan relate to building and/or district student achievement goals and district career
development goals:

How will the strategies and activities in this plan lead toward accomplishment of the goal?

Cheek the Iowa Teaching Standards that are addressed in thisplan:
I. Enhance Student Achievement 5. Monitoring Student Learning
2, Content Lemming 6. Classroom Management
3. Planning and Preparation 7. Professional Growth
4. Instructional Strategies 8. Professional Responsibilities

Action Pan with Timeline:

Resources Needed to Implement the Plan:

Expected Learning from the Plan:

(Copy to be plated is Central Office Personnel File at the end of each school yenr



(Copy to be plated in Lentil Office Personnel File at the end of each school yea,)

a. „

Schedule G-2
Burlington Community School District

Individual Career Development Plan Review
(To be used with Cycles 1, 2, and 3)

' ci

What are the results, outcomes and/or products of this plan, or what progress have you made toward
the completion of this plan?

What has been learned, as a result of this plan?

What impact has this learning had on student?

As a result of this experience, what might be the focus of the next career development plan?

Specifically, what needs to be done to complete this plan, or is this plan complete?

Teacher comments and reflections:

Administrator comments and reflections:

Signature of the teacher does not indicate that the teacher agrees with the content of the review, only that he/she
received a copy.

- 41 -



SCHEDULE H
EMPLOYMENT CLASSIFICATIONS

Classroom teachers, grades K-6.

Elementary special area teachers, grades K-5:

a. Special Education
b. Vocal Music
c. Instrumental Music

Physical Education
5. Art
f. Counselors
g. Media Specialists
h. English As a Second Language (English Language Learner)

Gifted and Talented (Extended Learning Program)

Teachers in grades 6 through 12 within the auricular or subject areas hereinafter provided:

Language Arts / Literature
K Social Studies
c. Mathematics
d. Science
e. Foreign Language
f. Family and Consumer Science
g. Industrial Technology
Ii. Driver's Education
I. Business Education
.1• Art
k. Vocal Music
I. Instrumental Music
m. Physical Education / Health
0. Counselors
0. Media Specialists
p. Special Education
cl . Alternative High School
r. Computers (middle school) / Auto Skills (middle school)
5. English As a Second Language (English Language Learner)

Life Skills (middle school) / Success Center (middle school)
u. Gifted and Talented (Extended Learning Program)

4 School NOTSCS



APPENDIX ONE

al • C e P/an Cla Re Lat

Those portions of the health/major medical plan provided to the employees covered by this Agreement
which are not subject to the same insurance regulations, standards, oversight, and review b y the
Insurance Commissioner of the State of Iowa as fully insured insurance plans shall be subject to the
following provisions:

Claim for payment of health care benefits under the Burlington Community School District
Health Care Plan shall be submitted in writing to the plan administrator. The claims
administrator shall not be the Burlington Community School District, or any director, officer,
or employee thereof, nor shall the nature of any claim or any medical record be communicated
or released to the District, its directors, officers, or employees without the Va/1100 consent of
the claimant and at the claimant's initiation.
If any additional information to process a claim is needed by the claims administrator, a
request for information shall be made, within fifteen (15) days of receipt of the claim, to the
person submitting the claim. Notice shall be given to the claimant that the additional
information should be submitted within fifteen (15) days. If the additional information is not
received within fifteen (15) days, written notice of non-receipt shall be sent to the claimant.
Employees may request and receive copies of all information maintained by the plan
administrator concerning processing of their claims. If it is discovered that the information
requested is incorrect, employees shall have the right to submit corrected information to the
plan administrator, and such corrected information shall be used to process the claim.

3. A final decision concerning a claim shall be made within forty-five (95) days of the initial
receipt of the claim If additional information is requested to process the claim, a final
decision shall be made within sixty (60) days of receipt of claims.
If the claim is denied in whole or in part, a written notice will be provided to the claimant by
the claims administrator, setting forth: (a) the reasons for denial, (b) reference to the benefit
plan provisions on which denial is based, (c) a description of any additional information which
may be necessary for reconsideration of the claim and an explanation of why it is necessary.
If. for any reason, no decision concerning the claim is issued within forty-five (45) days from
the date of submission, or within fifteen (15) days after the requested additional information is
submitted, the claim may be considered denied by the claimant. The claimant may await a
decision or may appeal. If arm appeal of the claim is desired, the following procedure may be
utilized by the claimant:
a. Within sixty (60)days after written notice of denial or partial denial of a claim is

received, the claimant or a duly authorized representative shall have a right to appeal
the denial decision.
If the claimant wishes to designate a representative, request for review should be
made in a separate letter and indicate the following infcamation:

Date
I hereby designate nant to represent me
in the appeal of my claim denied by the third party administrator
of the Burlington Community School District self-funded
insurance plan,

Name
Signature
Claim number
Date of service

A request for review should be directed to: tows Foundation for Medical Care, 3737
Woodland Avenue, West Des Moines, Iowa 50265. All costs of the review and
appeal process shall be paid by the Burlington Community School District.



After a request for review has been submitted, the claimant or a designated
representative may do any or all of the following:

submit issues and comments in writing within thirty (30) days after
submission of the appeal;
furnish any additional medical records or documentation that
is believed to be relevant to the claim;
review documents pertinevt to the denial of a claim during
regular business hours (8:00 a.m. to 4:30 p.m., Monday through
Friday),

In the event medical records are submitted or reviewed, it will first be necessary for
the personal physician to detemithe whether disclosure of such records would be
detrimental to the claimant. Only the claimant, his/her designated representative, and
Iowa Foundation personnel shall have access to medical records of the claimant.

f. The Iowa Foundation must make a final written decision concerning a claim within
sixty (60)days after the date a request for review is received. However, if special
circumstances indicate that more time is needed to properly conduct the review, the
lova Foundation must send a notice to the claimant or hit/her designated
representative, advising aim/her of this fact. An extension of time cannot exceed
another sixty (60) days.

8 . 	The review decision will specify the reasons for the decision and contain references to
pertinent plan provisions on which the decision is based

6 Claims appeals will not be processed through the Grievance Procedure, Article Two, of the
Agreement between the Burlington Education Association and the Board of Education of the
Burlington Community School District. Ifs bargaining unit employee submits such as a
grievance, it shall be treated as invalid by both parties to the Agreement.
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